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Apply only to this picture
Delete cropped areas of pictures
Target output:
O Print (220 ppi): excellent quality on most printers and screens
(:) Screen (150 ppi): good for Web pages and projectors
O E-mail (96 ppi): minimize document size for sharing
@ Use document resolution

1

oK |j Cancel |
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Dwoles yaugn 500 (gpaad by 39350 panal Wile o a8 oyl KeS” 4 :Change Picture (£

Ea

You need an internet connection to insert online pictures.

While you are offline, you can insert pictures from your computer.

Work offline ‘ Cancel
w3 Insert Picture

@ v 1 & « Pictures » My Pictures v ¢ Search My Pictures P

Organize v New folder =2~ I @

%l Recent places A

o

4 Libraries il

)
El Documents #\
&' Music !x .
[&5] Pictures

1

=| My Pictures
.. Public Pictures
Videos

18 Computer
&4 Local Disk (C:)
2 D(D)
= Music (E) v

File name: | 2 v | | All Pictures v

]
Tools ~ Insert |v‘ Cancel

LbyS o5k C)i Cuss s |y gl 435 ol iReset Picture (Y
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DB pid g o JSS 4 wilen b S e aseie lad gy | baogls o5 Picture Effects g s 1) lad OB ansls
Picture Layout 4335 ¢ Cuwl Power Point 1,8 sl powd cledal yisu op 50,08 0 Lo cpl a8 duwp 255
3 o st LT o 1)l g lacle 50 b joim Lo a8 ool 5l il oo oyl )3 0905 2018 & bgypo juidy

S (o ol Bpo AL Sl oyt

E Picture Border ~

py—— === =i |
el | | e “_l - | G& Picture Effects ~
‘ g Preset 4
Picture Styles
'_."{ Shadow >
F==m :
Reflection No Reflection
it Glow » =d
Reflection Variations
- Soft Edges » — o -
- - ]
2 Bevel 4 p : :
Tight Reflection, touching
= | - -
ey 3-D Rotation »

-

¥

(J Reflection Options...

Al (e g gl Ay 4 bgipe Sppw opl )X0d S5

§ ol sl Mol 9y Arrange Cuowd ¢ Picture Layout 435 S ced ,S8 ©

oo s g3 395 oyie b b3y 3 SISl 5 yr9a (6565 )),5 0550 o Smart Art by IS ogo 4 1l azaly b 4

w2l o A paast 15 S5 Al ;> S 63y
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Online Pictures L IS
weyase ol polas jl a8 il Clip Art ab 4 g)l3l Comd ] ;> Vo Vo bl dcgommo p3 il aisls ob 4 )3
byl 3o,k 5l aslsn lad b cuwl odl> Online Pictures jl3l a1y 363 (sls jl5l cpl 300 Lol 533,80 oalazwl <l ylol s
aS 3,05 3gmg bl 5> St Lol Sl atild oo yiwd Calises Olegudge 43w )] poliad j (6503 1S cibs 4 M

wlodges lo 1y o] Come aed s g ,> Word 2013 5 jge] 13 Lo

L Screen Shot

Ol g 48,3 398 UlinS axins 5l ewd 13 1) wSe dplgso lad 45 15,5 o )3 eolitwl 3y90 Sloj aesli oy Sl
BB &S ol pl o)l dgng b pl 0 &S aws Lol cabyy (o )b p Ko 4 Gl o ol 39350 D y0uS olad jd &S
S odlatwl b B cunl oald les &y 1y Sl ] Power Point aied )8 38l 5wl (o s 5L (6l p e 5l amy il
lod yogeai o)lg g 38 53,8 oy b g by it ol 5l (oS @ ilo & tond Sl 4 side I3
ol odd 03> s b ol )3 48 Cuwl Power Point )3 ypglai b IS ablen o1 b S delsl § 394 Lo

Wlg o At isleddmans g b pekd 9 (g)bp pSe di b paad 2 io GEb cws a4 bl &S Sl
(598 o0 audye (gl > J5590] (sl bigel dsgazes il (6395 & &S LLSwd doio I ()l 055

&+ Screenshot »

Available Windows

a4+ ocreen Clipping
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s29Las pgaT szl

&S o SaS Lo 4y 45" Cawl Photo Album |3l ¥+ VY bl e gosme jl Power Point ,ljéle 5  polass! bl 5l S5
(S gl podl dle Sl (solio sl |y T g duled Sl a8 oo gl 1 (st g s Jlomn pod] G sl U
W S g ele (690)] S pglal (Y guaie SILK

Photo Album 65| (¢9we 5 ;| |, New Photo Album 4535 Images Cuowd )3 g Insert oS pyw ) s &5 Sloj
P ol 5l sbcwnd ) paad 5l edlaiel b el o Lo g 05U ol 3wl (¢ly Photo Album I8 ales bl
iplodld pusgi Iy

Photo Album ?

Album Content

Insert picture from: Pictures in album: 9 yglal Coy) Preview: 3jlge (halaiy 2
File/Disk... Asbad (lgsl,d 1 FUt19) za glayols Sl Jb 5o
Insert text: [ Fruit (122 .

New Text Box (rike 215 alzul [z Fruit(151)

Picture Options:
[] captions below ALL pictures Laj ] 0l 55 ysgleas pb oals I8

|:| ALLﬁLcJtures black and white
rabal 3,5 Adu g el

poadl bulai iyt 3 a)lpa alonla 5 Bls
E m— —"_
b || < Remoye A2 (| Sk '::]T' ':]l' RS
pabal 83 m—cudlal - alidy,

Album Layout

Picture layout: [T SIS

Frame shape: |Rectangle ygbad w8 t|95| g\jd‘j1 W
Theme: l°3"” Sy o Sy gala )l Browse...

o 1_‘:'1“5’-' obalai by
=il =afll album layout

a5l e lau B cunl oy opl 45 Frame Shape 4 Captions... gladiy 3 ad Jld (glp a5 0 )l LB o
plasl &y IS pl 5o 1) 095 olesdd cleudass Lo oS QT 3w asles sl Picture Layout 4 5 408" 51 1) Fit To Slide
4535 Images Cuomd > g Insert 5 ppw ;0 bl aldl o yiwd I cpl Gloudal 4 diwlgs &S )b ya auled 0053

Aples sl Photo Album 6501 (g9t 5! 1, Edit Photo Album

l:'g. Online Pictures
Cl

— = &4 Screenshot -
Pictures

= Photo Album -
=] Mew Photo Album...
I[Z Edit Photo Album... |
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pyad SO b oS SO amy o boss a1y SG] cpl s g cunl S5 5D el S5y sl :Shape Fill ()
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sl o JS 4 Wogls Jlas! )y :Shape Effects (¥
~| L2 Shape Fill -

4

Abc n r_’ Shape Outline ~

(& Shape Effects -
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b g pabyp o) 0 oobaid] &g al8lis core S 3 bo a8 b 0 (g305l5 ogwas ) Align Objects |3
w903 Ldl (1 b ol &y
= Align Left

& Align Center

5| Align Right

gt Align Top

il Align Middle

i+ Align Bottom

Align to Slide

« Align Selected Objects

s Camnd ol LIS 2] il e s oMl (S 15 5 ol et oY g bl 15 o ) 1505 13
Loty L 4 _lej Ly 392 2l 3,15 3 5 bl o 2250 3,8 IS’ Adobe <5 5 a8 slataliy L oS ilyls
b sl anbls o2 59y ) pgad cptiz ST Jle plyie 408 )8 gl b silgie (o) 4 208l ansh Lis] s 1,
Sbul el cnl g 323 &8 > g 3 Gl ol a8 ol g 938 )5 T L o) 4 lsi oo Caand ) 3l ool

iy Byl ol s 98T dnled oo canS 1)y dbgiye lovud g (9358 (i5 )3 &5 Al o e Hlay 55 b pudio]
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538 o yly8 GV e 50 S S 4 Cans aly S Sl JS :Bring Forward ()

3):‘56" )‘)3 é]a..«) B3y YL u“l’w‘ JS.» :Bring To Front (Y

.1 Bring Forward -
°1 Bring Forward

M, Bring to Front
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3);;;" )|)§ é‘a-w u:yuub 5 u;bwl JS.W :Send To Back (Y

0 Send Baclward -
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DD Send to Back

Selection il sl oo 1yl> 35 1) Send Backward g Bring Forward |3l ;5 US| aS™ Selection Pane duto )l )3l
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Selection Y paw 3,5
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Show All Hide All |
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. Ul 4l
lllllillll

Standard Colors

 § fTHEEEEN
No Fill
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* T INoFill

Picture..

[l Gradient »

Texture »

0,15 gy 4 s SCud > Word Art Styles Cuond ©
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"L Elbow Connector

7 Curved Connector

Slwgd djlse wald lad 1y (U Glapyd 3 9 Clix Jluw slappw 5 Sel &5 LSl Curve pg> JSU
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shapes.
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[] 3.slide 3 S il g3 i 7
H - SpS o
ot s s x
et (5w By TS W
] B4 F R B . o
ol JU sl gl w3 u1 it g LaM_wl ey
s 5—1-‘-&3'{“-’ “—’ 2 olgsda 3,150 s
Juts! d_..aJU.‘..-

J"i:d‘o QLIL"\. J.Bl OK I Cancel

3Ll b 98T 4945 o Custom Shows IS 3)lg 0,3 Wdges dlowl 395 olgzdd pU b 1y o ylaw guids Ml aSol 51 an
tagpdise Wl oL JolS pokay 25 g 1

Custom Shows ?

Custom Show 1 Hew... R 5,...!.\.:)‘.-.-.'1 B‘:g«.:'
b (o)t (G L2ges 20 Y] Edit... B! g Ml il g
Remave l_s.al:x...t' 5,..:..1.:)1..;] EREN

Copy IS0 g du Wl 51 (o) Cdisia,

2531 2,98 (ke snow Close 2 ol s
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Power Point Options ;3 I oalisl b 1) bes ) leulass 51 iso Lo s o L] gty Ml (oles b Loy 457 o 4o
51500 oolass Jlosl pogMe wilgs U cawl 00l 1,8 L Jlis ] jo 1) (6,500 il 58105 Lol musly s ey e (gl

o oo g |y Ll daldl 13 a8 w3l y0 568 b gubsu Ml laulsis 4 oguad opl ) claglais
Set Up » U aules Gl |y Set Up Slide Show )13l Slide Show 5y puo 53 gusiuMal Slaglals 4y oaw yiwd (5

Wb o )iy 4 bl ol a8 )l SLas] )5 43S du Show Type Cuowd 45 33,5 jalls Las ¢l Show

033 ol 4 9B Ml (gl Come p3 a5 SUIKal b gt Ml dxio plad ioles :Presented By... ()

Al oo Lo HLd] 50 SUIS! 51 (6 s dlaws &S WS o Ll ol j5 1) gusau Ml :Browsed By... (Y

A8 L g bais ] cles 40 9 S e Ll SS9 pled iy @ |y Lo g a Dl a5 o :Browsed At... (¥
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Set Up Show ?

Show slides
@ Fresented by a speaker (full screen) . All
() Browsed by an individual (window) () From: |4 S CRE =

() Browsed at a kiosk [full screen) Custom show:

Show options

|:| Loop continuously until "Esc’ Advance slides

|:| Show without narration
I Manually
|:| Show without animation . o .
@ Using timings, if present
|:| Disable hardware graphics acceleration

Pen colar: & - Multiple monitors

Slide show monitor:
Laser pointer color: & -

Automatic W
Resolution:

Use Current Resolution

|:| Use Presenter View

b o ) cud i 4 o GLGl a8 w5l e Show Options (gay Cowd

dgu5 ooy, 3945 03 Esc 0S oS Sboj U 9Vl :Loop Continuously Until Esc ()

208 o L3l Gao iy 5 ls e gyl :Show Without Narration (Y

s &S Jloj (gl au S opl 050)8 00 o8 sy uiisew] gud <> oyl 43 :Show Without Animation (¥
(Lool&zils o Lyoyho slapius sy i) ol o sl 13L cawlio (SB1,S il 186 Lo

Slayl3la 5 3 a s 48 o) S e o8 Lo i Sudl,S )8 S5 4L 5 anjS ol iDisable H... (¥
(Walad g Sias |y G5l 5k GBI lagpinas] glpl 5 dnlad e odlitul (SIS

55 Ml Sl )3 118 (5 45 Pen Color (B

555l b 53 (g5 pl5 ) 4w Laser Pointer Color  (§

g Sl Tl ly s b sl 5 (slodgasme 4> a8 dules (yusd Wlgi o 5]y 4 Show Slides Cuomd )

3 L3 1) 055 ()l slagdan Ml I (S Wlg5
By oo plool Lo ygiwd b ladd syl s p> ol ! Manually Glsal b oS 05L o Advance Slides (gda) Cuoud
8565 plad g Ml o (gl om0 5> Slyus Jloel o ulgso bod a5 conl ol loj (sl st ol 3,08
Sloabais lon b1 Led gubso Mol Using T... a5 olbesl g .aumd inles 1ib ob,Las ) 3 Lol sl a8 clasS au ) o]
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LsComment
4,5 SLb ol oy )8 &S puisS P ewsbl ) (ly (glogei 51 ool cole ;o b awbl auisly oL & S
SoS b 4 3l ol o213 50 Review S jyw p> Comment |3l a5 b cowl oduwy 18 o1 loj 98T g waildpe o
OhlSan 5 gy oo b sy S5 1y abl ol abis jo )5 528 1Ml (49)0 )3 eiite yokay Silsty b 1S 0
sl 13 &S cpl ogas 1 SIS Gl g 0, ope gl 5l alen b Lis Led w8l LB a5 oS Led
G Mol gl cdls 550 9 0)b ialy dis jtiw bl cpl 15 il aubly deu edly ol g Ml

.\.u]uo., 2 iled

FHS- 0 - New Microsoft PowerPoint Presentation.ppbx - PowerPoint ? EH - x
FILE HOME INSERT DESIGN TRANSITIONS AMIMATIONS SLIDE SHOW REVIEW VIEW Sign in
ABC =¥ [z 0 Previous
v i ay | = -
Spelling Research Thesaurus | Translate Language New  Delete Previous Mext Show Compare Accept Reject N . End
- - Comment Comments ~ Reviewing Pane peyiey
Proofing Language Comments Compare -~

Power S ay 48, b dules oo loud &S Cands  oU (gl)l cibl jo oS Wbl adly ds g 4SS oyl & g9 g 5 o8 Ladd

Aol z)0 L3g ble a5 )55 pb o 5 Audd yuxi User Name Sy |, OT General Ciwowd )> ¢ Point Options

PowerPoint Options ?

General . . . .

‘..; General options for working with PowerPoint.
Proofing
Save User Interface options
Language Show Mini Toolbar on selection
Advanced Enable Live Preview (i
Customize Ribbon ScreenTip style: | Show feature descriptions in ScreenTips W
Quick Access Toolbar Personalize your copy of Microsoft Office
Add-Ins Igsername: kam I
Trust Center Initials: k

[[] Always use these values regardless of sign in to Office.

Office Theme: | Dark Gray | »
Start up options

Choose the extensions you want PowerPoint te open by default: | Default Programs...
Tell me if Microsoft PowerPoint isn't the default program for viewing and editing presentations.
Show the Start screen when this application starts

Cancel
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Power Point L JlS ) b.:..u.o| OSs

Uoj9el 1y @l BB (cqy 2 3oy 31 4ly3 0450 Lewd s File 5y p3 Info jisu jl odlaiwl b b ay)l> duad e oyl 5

2950y 3 )8 b lad eemd o s ) ol (3,5 (e g g Julb SleMbl 4y olituod 4l b (iman g o
ool wile SleMbl 3905 b pismed g duled yel olitnl sguw 4565 ply 10 1) o] wles o LB (<l
WIS dsn blo a5 S ya Hlid ] 0 1) 0gs (o)5 LB glacaes g e U led o 1SS Lad

Protect Presentation ysS0] &b ;3 oo 9 Jugp Info yisw & File S pyw 0 b3 b 69y » 50, bl sy

929 1y 3oy 0bgd gam IS 13 S 3L 9 Ok g 3)lg 1y 5oy 00 L 3)S iy ar ol jlam g 3bS 0 1) pgd 4 S

Account

Options

MNew Microsoft PowerPo

Info

New Microsoft PowerPoint Present:
Desktop

Protect Presentation

} Caontrol what types of changes people
Protect
Presentation -

D Mark as Final
2 Let readers know the presentation is
final and make it read-only.

Encrypt with Password ware th

f Require a password to open this authar'
presentation.

D Restrict Access
@ Grant people access while removing 4
their ability to edit, copy, or print.

D Add a Digital Signature o)
2 Ensure the integrity of the presentation
by adding an invisible digital signature. losed v

.Ok

7 I

Encrypt Document

Encrypt the contents of this file

Password: .

vodl ST Als 16 33 58, (535 3]s
Caution: If you lose or forget the password, it

cannot be recovered. It is advisable to keep a list of
passwords and their corresponding document

names in a safe place.

[Remember that passwords are case-sensitive.)

x|

Confirm Password

Encrypt the contents of this file

Reenter password:

sl 330 385 03 339
Caution: If you lose or forget the password, it

cannot be recovered. It is advisable to keep a list of
passwords and their corresponding document

names in a safe place.
[Remember that passwords are case-sensitive.)

Tt d555> i3l O

I3 e 9005 Shlyjpe b Sl g S (b 1) Uolie omen 51300 1y 353 b6 Jo) ssialgs oS o o0
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Advanced 4 ;5 Properties )|l ailij 3500 b b Cuowd yuon ) l.m‘_‘j 2y 905 bl leMbl &y o yiwd gly
Gl 3ylge ol 3,08 a8 Sbul 5l adl anles Gbal bl ialpg g leMbl cpl 4y JolS™ w yiwd (¢lp |y Properties
Caanl il Cuand ] &5 S5 B w3508 Gl o b 2lid] g i g mjlg e gl 4 Al el wge 2L Lo

LBl 43l o> Gl 0 B2l 51 Al 5l

Properties -

D Show Document Panel
0:| Edit properties in the Document

Panel above the presentation.

E Advanced Properties
See more document properties

ales odnline 1y Lad glacusbl wsle SleMbl sl o a8 oy SlusS a1y 095 L slesy los 8 Sloj Lol
9 gy Info Lisy & File Sy 50 (Lddy 395 lie)l8 L g gbesaish a1y 095 &lyl LB saalesy a5 Sloj siile)
Ly 2yl olge 58 addlas bons 5L o8 55 9104035 |y Cowss 435 Check For Issues (950l 4l 55  yaw

odlawl )>13 Canss A 93l yiday Bl (ly) waoles SIS 1) Inspect a5 dslsl 13 5 cpani 1y 0yl jlas 590 a5

(395 0

A
(%)
J
Check for
Issues ~
?
fi-\ Inspect Document Document Inspector E
Check the presentation {
= on,  To check the document for the selected content, click Inspect.
EB Check Accessibility Comments and Annotations ~
Check the presentation { Inspects the document for comments and ink annotations,
with disabilities might fi
3 Check Compatibility Document Properties and Personal Information
Check for features not =i Inspects for hidden metadata or personal information saved with the document,

versions of PowerPoint.
Content Apps
Inspects for Content apps saved in the document body,

Task Pane Apps b|95-d: :)1}0 l-'-o‘bﬁ‘;&?

Inspects for Task Pane apps saved in the document.

Custom XML Data
Inspects for custom XML data stored with this document.

Invisible On-Slide Content

Inspects the presentation for objects that are not visible because they have been
formatted as invisible, This does not include objects that are covered by other objects,

[] off-Slide Content
Inspects the presentation for objects that are not visible because they are outside the

clida area Thic dnsc nat incliids nhiartc with animatinn affartc
Inspect Close
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L) g ol g 5ating (omnold 3ymS 51 45 a8 3Mis] a6 3,100kl 38 ) Lt &S Al Al gy 435 ol o
Cogd &y iy g il cod Word doliy sl a8 sl adly eMbl 55 w)ld slacl (ogas ;0 )l b 158l Cow o
O)gar Conly oo 85 Wb o ()8 ()15 0)led ogad 3 Lol JSubo LS 9 233)5 (o0 )3 ()8 s dlsl Lo 3,5
) plool 1y )87 pl ¢ 8,05 o) 51 edlaiwl b g stwd

Quick Access Toolbar jlg3

Save g Repeat {Undo >y)S' 5 (slaaiy 55 a5 duled oolazuwl Lmoj 5l i a8 Aoliyy 1 (S gy 0 g palins O yguas

B H S O - 3l e b dlos I

Add To Quick Access 435 ¢ JuiS Cuwly SIS 395 olemdd Il (59) » Cond pl 3 Hlas 3)50 I3l QJ”] ly
Choose Cuoud )> o b ;08 45 9 bl |y More Commands jlg ol b 0,8 L L L aS” el |y Toolbar
B3 g Ol |y 565 olgsdd 590 dan il oled oy 5l Ales oo (498 -0z S 2 |y All Commands ¢Jls Commands

Ok 4 Add

HS 0BTf
Customize Quick Access Toolbar
Mew
Open
v Save
Ermnail
CQuick Print

Print Preview and Print

Spelling
v LUndo
v Redo

« Start From Beginning

Touch/Mouse Mode

Mere Commands..

Show Below the Ribbon
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Quick Access Toolbar Cewd > Power Point Options ,5 lea 10 3 )b jle cpl 5y (6150 S U aslss oo 31

PowerPoint Options ?

General

E-E Customize the Quick Access Toolbar.

Proofing

Choose commands from:

Customize Quick Access Toolbar (i)

save All Commands u |For all documents (default) EI

Language

Advanced <Separator> ~ H save
1 Slide € Undo | 3
Customize Ribbon 1:1 (5 Rede

: 16:10 .. T& Start From Beginning
e s s

Add-Ins i:hde; b?séd) ) '

Trust Center " }19-7 QSJJ ‘_;Lb‘,?).gl
3 Slides

32

3:4 . s Lz

35 Dl & o393 o L

|=| 3-DPicture Rotation 4 Add »> bl )‘ }: )’-‘-"‘"‘D

U

oo

ooo
[

[T 3-DRotation 3 u 1‘ I
M\ 3-D Text Rotation » << Remove Loy
55 4Slides . . S
oo g

13 )19 )? I MI:H
45
53
5:4
5-Point Star
& Slides
35 9Slides
@ About Modify..
A Accent (S

Customizations: Reset ¥ |0
[] Show Quick Access Toolbar below the Hstomizations
Ribbon Import/Export ¥ |

| oK | | Cancel

Thes
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Power Point j> d...ls —uwlio OJ.J.?) 09
Hlséle s u»)}pl dl.\:.gl coale  doles edlawwl S5 )8 jelaie 4y Cuwoyd plS Gl ALl g L8 0 p3d 0556 Ly aaly
Ales o3lisu] PPSX oy I pubitune clynl b6 SO oyl (glp a8 oS oo (65910l Lo 023, a5 |y loendgs

N St g (9 2l U s (8590] 1) GBS caslio 083 0950 Loud 4 b o 15 comue ol 13 Lo ()95
g 33 Bl Wl plin )3 oS 398 o0 asede bad (sl (Sloj Sl oo dnled [l i (olod 3 1) 255
boayo Lo &y s @M (o] 208 03 IS Lol (slasiony ) (6ol 9 008 (S ye0 )20 Lol (s laC598 Sty Aade
cigd (Kizuyed jl (635sls (glp a5 035 0 0l e Cone (pl ) Lyledgeis oolaiw] cuvlio 05D 5l 1y o o
390 sl 1 &S Sloj leud &Iyl (K0 U fasled sbwl 095 L 5l s SO iilgts digSs g AuiSS da L pitn ;S5 )

LS5 Iy SShie gt g b 4y |y bl iy 5LS ke wiuw 43 1) 365 5L

9 &g Preserve F... jisu & Save Cuowd 3 g 418, Power Point Options ;38" 4y g8 MSin I (505 ol> (s
9 o0 ey )] Conss a5 4 39 o 0313 13 Leud ,Li3 | ;> 4535 93 Embed Fonts In The File y3g05 b b x|
L1, oysie g e 45 sl o] 3,13 393g bl )3 48 Lins Lol sl Jlae] cigs (glls L bl (sla SIS ol b
3 ollng 21 led JSde S 4 led Jlosl clacigh (ol (139381 b pgd 43S (Jg 05 Gialng (ldsgs cogd
ol agles Galyg o 5o 00 edlisiel clacis (lan b gt 103 )3 1) QLB Sl o (2], 4 5 03503 By

amd_o Lialidl 3 1y led L o pod any 3 ol a8 asl, ansly

PowerPoint Options ?
[Te e e s
General ~
Proofing Sawve presentations
S I Save files in this format: PowerPoint Presentation ]
Language Save AutoRecover information every |10 2 minutes
Advanced Keep the last autosaved version if | close without saving
Customnize Ribbon AutoRecover file location: C:\Usersh\kam' AppDatatRoaming\Microsoft\ PowerPoint!,

Quick Access Toolbar [[] Don't show the Backstage when opening or saving files

Show additional places fer saving, even if sign-in may be required.

Add-Ins [] Save to Computer by default

Trust Center Default local file location: Ci\Usersikam\Documents\

Default personal templates location: | C\Users\kam'\Documents\Custom Office Templates',

Offline editing options for document management server files

Save checked-out files to: 0
() The server drafts location on this computer
(®) The Office Document Cache

Server drafts location: | C\Users\kam\Documents'SharePoint Drafts', Browse...

File merge options for shared document management server files

[] Show detailed merge changes when a merge occurs

I Preserve fidelity when sharing this presentation: I @] New Microsoft PowerPoint Presentation... v

Embed fonts in the file
Embed only the characters used in the presentation (best for reducing file size)

Embed all characters (best for editing by other people)

v

Cancel

120

www.codecity.ir

R T

oA et od et t N



4 Lud Power Point doliy A8 &S oo pivw 53 o3laiwl (gly yid &S oadd 0 u;’s)'?ai Iy 2SS dbol ogzu aaldl (o
3L 55UsS alate sy L 5 bakign il Loud ) a5 Sloj (yizman 5390 )18

0530 09 BB S eaiie sla g5 wile oo lowd L] )3 0y g Export Cuaud 4 File Sy )0 g bl (gl
Package For Cd 5o50] dm pl5 )3 ¢ mules oo bl @S5 58,5 ¢y |, Package Presentation For Cd 435 Lo 45
294 Package For Cd ;o8 »)ls b Gl Iy

MNew Microsoft PowerPoint Presentation.pptx - |

Export

Package Prese

|—'ﬁ Create PDF/XPS Document
— Create a package so that

This package includes:
Linked or embedde

Any other files adde

/?_| -
[:\-j Create a Video

Ifé < Package Presentation for CD D
I\ézjl
Package

% Create Handouts for CD

B‘ Change File Type

Account

Options

20y 095 8 A 5 paad jl eslatwl b wles o dsldl jo

Package for CD ?

.} Copy a set of presentation to a folder on your computer or to a CD.

M,

Name the CD: | PresentationCD G'_S-\’ PU

Files to be copied

¥ Mew Microsoft PowerPoint Presentation.pptx

s at
cilaed U FB Mew Microsoft PowerPoint Presentation (2).ppix Add.. o A J‘lb el
(5 g

L#J-lﬁ ¥ Mew Microsoft PowerPoint Presentation (3).pptx Remove - _] j1 ,JJ_U J'_b

Options... i ilanasi

cd g8, w0 zSy Col,

Copy to Folder.., Copy to CD OLZ'-\’ J" Close
2 BB S O Sy
390350 0035 3,18 (59,
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Wy 2SS 3y50 ) wolaid] Slelals 5 598 0 b L (gl Options ;08" Options a5 bl b K oyl y> al
A Obtl g B S o sl 58 S 9yd O M ol 03 Wgn (sla b6 Linked Files Gl b o8 dad o lod
Py cigd lad ST andl S o sl ms 4 1) Ll 6 > 4, I slacsgd Embedded True Type Fonts
A ge el bk &y IS oyl (gn 43S 90 )l A5 ol (905 JUeb 4y (5ls 303 03905 Embed 0,35 Clogals
Sl U 29 o ol i8S Al g 2o )8 1) )50y Sy oMbl Jalyg Giman 9 (13503 b sl lsn b

Aoles Bl ) 7Sl (65958 5 Sl

Package for CD ?

Options ?

Include these files

[These files will not display in the Files to be copied list)
Linked files
Embedded TrueType fonts

Enhance security and privacy

Password to open each presentation:

Password to modify each presentation:

D Inspect presentation for inappropriate or private information

Copy o Folaer.. LOpyTo LU LIDSE

oMol wilgns U amd o 1y el (pl lous &y View 5y 43 Color/Grayscale Cuoud padg05 o)l M8 oS jobo jlon
azid |y gl el )3 Gioles 4 0956 g Ml 5 sles iy 5l b dudlgso Lo a5 3,15 550,18 Jloj (ol o el

el

. Color

== Grayscale
mm Black and White

Color/Grayscale

Lo HLid ! )0 (g Sladdas bl )0 dol sy)ls JLis ) o 1y a5 cpl 56 ol Sloddass jo ledd a5 a0l atily av g
5593 9w pbl |y Gls olg5ds 350 plowl jl day g odel Cond Cpl il Ol (gl Ales o a5 ol os ool )3
S Gl SOy Aladals 4 (g5l ol Clogas dls je
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g awled D)y 1y s ol cisp dad 4 sla S dlusd Copies IS )5 wled o doles sanlie Canly Cuomd )3 1) 395
Print ;> bl 4l _ow i lpdlesn o] Sladsls 4 e g 1S pame Cioy sl 1) l58lcsus g4 Printer )
= CoMe jlas sl adly as o5 Slides (oI5 1> 5 dslod s 1) 398 Ol Mplgs o a8 glodgaome Alg5 o All Slides
Sl alesy (31 e (gly g o ooliiw] iglite pue odgize cpusd (gl s 5l g Coliie byl 03g0te puani (g

1-10,15,16 :les d)lg a3sS0] 05 1l 53 sl o A8 Cla V9 V0 slasuMal 5 Ve B ) Ml

Collated oIS 43,5 ;b b wlei oo laud > (sb> avas y9y0 |y (6 g (Ml U WS 0 S8 Lo 4 (g0 I3l
Ales SIS Print (6] Cle Joe plosl sl 3155 9 oled 3)lg 1y domivo & domivo b 59 40 590 Ol gt

New Microsoft PowerPoint Presentation.pptx - PowerPoint ? - L4
Sign in
| Copies: |1 : -
Print
Printer
; Snagit 12 -
Ready
Printer Properties
Settings
": Print All Slides .
Print entire presentation
Slides:
Full Page Slides -
geccint Print 1 slide per page
Options Collated .
123 123 123
Color -
Edit Header & Footer

412 Jof3 b a7 - —4 + i3

Print Cuowd ;0 U 428, Power Point Options 4 Ailes o it Ol a8y Sladdals Jlod & a8 (glad > o)) 57 Ll

Aol Cuwd Glegdas pl a4 o8 pl Advanced yiso
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PowerPoint Options

General

Proofing

Save

Language

Custormnize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

O Quickly access this number of Recent Presentations:

Show this number of unpinned Recent Folders:

Show shortcut keys in ScreenTips

Show wertical ruler

[] Disable hardware graphics acceleration

[] Disable Slide Show hardware graphics acceleration

Automatically extend display when presenting on a laptop or tablet

Open all documents using this view | The view saved in the file EI

Slide Show

Show menu on right mouse click (&

Show popup toolbar

Prompt to keep ink annotations when exiting
End with black slide

Print in background

Print TrueType fonts as graphics

Print inserted objects at printer resolution
High guality

Align transparent graphics at printer resolution

When printing this document: |ﬂj MNew Microsoft PowerPoint Presentation... lz‘

(®) Use the most recently used print settings

() Use the following print settings:

Print what: ‘Full Page Slides |
Color/aravecale: | Color

oK

| | Cancel
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